Creating and Managing Carts in Bully e
MISSISSIPPI STATE

Buy UNIVERSITY.

1 Navigate to Bullybuy.msstate.edu

2  Click "Non-Catalog Item"

I did a non-catalog item, but you would do the same if this was a direct pay

All > Search (Alt+Q) Q coousp W @ @ o

ir Requester Dashboard

Go to: Favorites | Non-Catalog ltem | Quick Order Browse: Vendors | Categories | Contracts

Go to: Non-Catalog ltem n

sage Board

1 the mew Mississippi State portal. All purchases for goods and services can be made here. Training guides can be accessed below.
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https://www.procurement.msstate.edu/procurement/bully-buy/index.php
https://app01.jaggaer.com/apps/Router/ShoppingDashboardUserDetails?tmstmp=1730794397196
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3  Click the "Select Vendor™" field.

Add Non-Catalog ltem

Existing Vendor

Select Vendor Q
ltem
Product Description * Catalog No. Quantity * Price Estimate Packaging

EA

254 characters remaining

Additional Details

Add Internal Attachments

4  Click here.

Add Non-Catalog ltem

Existing Vendor

)J

Bulldog x K

The Bulldog Club, Inc.

| Bulldog Leftist Union at MSU |
italeg No. Quantity * Price Estimate Packaging

Bulldog Towing, LLC - Starkville, MS

EA
A

254 characters remaining

Additional Details

Add Internal Attachments
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5  Click the "Product Description" field.
Ihe Bulldog Club, Inc. AN Ine sunaog wvido, inc. .
Fulfillment Address v Distribution Methods
The Bulldog Club, Inc. g - P.O. Box BT, Mississippi State, Mississippi 39762 United States

ltem

Product Description * Catalog No. Quantity Price Estimate Packaging

| EA

254 characters rémaining

Additional Details

Add Internal Attachments

Add Internal Attachments

6  Click "Save and Add Another"

— 1

Save And Add Another Close

- -
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7  Click the "Product Description" field.

The Bulldog Club, Inc. X Q The Bulldeg Club, Inc. X

Fulfillment Address w Distribution Methods

The Bulldog Club, Inc. g - P.O. Box BT, Mississippi State, Mississippi 39762 United States

ltem

Product Description * Cataleg No. Quantity * Price Estimate Packaging

| EA

254 characters remainifig

Additional Details

Add Internal Attachments

Add Internal Attachments

8  Click "Save"

1 :

-I Save And Add Another Close
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9  Click"631.00 USD"

Al = Search (Alt+Q) Q ssioousn w o D 4 g

Success :
n successfully added to cart Shopping Cart 0.00 USD

2ster Dashboard

Go to: Favorites | Non-Catalog Item | Quick Order Browse: Vendors | Categories | Contracts

w Mississippi State portal. All purchases for goods and services can be made here. Training guides can be accessed below.

10  Click "View My Cart"

All = Search (Alt+Q) Q esroouso w0 D a8

My Cart (2024-11-05 S6C64 01)

Short

zster Dashboard Quantity: 2 Vieve My Cart
—_— Price: 508.00 USD [}
Checkout
T-shirt
Quantity: 1

Price: 123.00 USD

=

gories | Contracts

631.00 USD n

Board

w Mississippi State portal. All purchases for goods and services can be made here. Training guides can be accessed below.
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11  Click here.
Al = Search (Alt+Q) Q 63100us0 W D 4 9
= Assign Cart Proceed To Checkout
Summary -
n Details b
Total (631.00 USD) >
Select All -
-
Size/Packaging Unit Price Quantity Ext. Price
EA 123.00 1 EA 123.00 -]
12 Click "Create New Cart"
Al + Search (Alt+Q) Q 631.00USD W oD a2
= Assign Cart Proceed To Checkout
Empty Cart
[ Create New Cart ] 5|
¥
View Carts
View Cart return message(s) ?
Select All - ) ) |
View Cart history
- See configuration for this requisition
Size/Packaging Unit Price Quantity Ext. Price
EA 123.00 1 EA 123.00 ]
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13 Click "View Carts"

m ﬁ ‘ MISSISSIPPI STATE

I shop Shop (Alt+P) Opemn My.Active Shopping Cart

—e

View Carts

Shopping
View My Orders (Last 90 Days)
My Carts and Orders

Contracts Admin

Shopping Settings

Accounts
Payable

Vendors

. ick here to start shopping
Sourcing

Reporting

Administer

14 Click this button.

Cart Description Date Created = Total = Action

11/5/2024 631.00 USD View | w

11/5/2024 0.00 USD
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15 Click "Activate"

Cart Description Date Created =
11/5/2024
11/5/2024
16  Click here.
Cart Description Date Created =
11/5/2024
11/5/2024

Made with Scribe - https://scribehow.com

Total = Action

631.00 USD View | »

0.00 UsD View
Activate

Delets

?

Total = Action

631.00 USD View | =
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17 Click "View"

?

Cart Description Date Created = Total = Action
11/5/2024 631.00USD | view w
11/5/2024 0.00 USD View
Delete
18 Click this button.
Al + Search (Alt+Q) Q 631.00USD W oD a2
=, - Assign Cart Proceed To Checkout
Summary =]
Details ¥
Total (631.00 USD) 5
Select All =
Size/Packaging Unit Price Quantity Ext. Price
EA 123.00 1 EA 123.00 ]
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19 Click "Create New Cart"

Al ~ Search (Alt+Q) Q 63100us0 W D 4 9

-, ... Assign Cart Proceed To Checkout

Empty Cart

[ Create New Cart ] =

bl
n View Carts
b

View Cart return message(s)

Select All = . .
View Cart history

- See configuration for this requisition

Size/Packaging Unit Price Quantity Ext. Price

EA 123.00 1 EA 123.00 ]

20 Click "View Carts"

m ﬁ: | R
UMIVERSITY

! Shop Shop (Alt+P) Open My Active Shopping Cart

View Carts

Shopping
View My Orders (Last 90 Days)
My Carts and Orders

Contracts Admin

P Shopping Settings
Payable

Vendors

. ick here to start shopping
Sourcing

Reporting

Administer
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21 Click this button.

Cart Description Date Created =

11/5/2024
11/5/2024

11/5/2024

22 Click "Delete"

Cart Description Date Created =

11/5/2024
11/5/2024

11/5/2024
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?

Total = Action

631.00 USD View =

0.00 USD View | w

Total = Action

631.00 USD View =
0.00 USD View | =

0.00 USD | Wiew

Activate

11


https://scribehow.com

